Company Induction Check List
	Company Name:
	

	Employees Name:
	

	Location / Site:
	
	Date:
	

	Please tick boxes to signify the item has been properly addressed:

	1. Company H&S (E&Q) culture introduction (how WE do it here)
	☐
	2. Special company H&S (E&Q) initiatives (e.g. Incident & Injury Free, IFF, Don’t Walk By, H&S (E&Q) completions, awards, etc.)
	☐
	3. Personal responsibility for H&S (E&Q)
	☐
	4. Lines of communication
	☐
	5. Relevant legislation & guidance
	☐
	6. Company H&S (E&Q) policy and arrangements communicated / briefed
	☐
	7. Risk Assessments & Method Statements
	☐
	8. Company procedures on smoking, alcohol & drugs, accident, incident & near miss reporting, PPE, etc
	☐
	9. How we comply with regulations & NASC guidance, e.g. SG4, collective protection, manual handling, storage, housekeeping, etc.
	☐
	10. Consultation arrangements
	☐
	11. Raising H&S (E&Q) issues confidentially
	☐
	12. Fire & emergency
	☐
	13. First aid
	☐
	14. Welfare, parking, etc.
	☐
	15. Issue of SHEQ/HR documents
	☐
	16. Discussion, questions & feedback
	☐
	17. Use of mobile phones
	☐
	This is to confirm that I have received and understand the context of this company induction and agree to carry out my duties as required by company procedures and statutory requirements.

	Employees Signature:
	

	Induction training carried out by:

	Trainers Name:
	
	Trainers Signature:
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