

Manual Handling Assessment Form

Section A – Preliminary Assessment Detail

	Company:
	
	Location: (Site)
	

	Assessment Date:
	
	Review Date:
	

	Assessors Name:
	
	Job Title:
	

	Task: Manual handling assessment associated with scaffold operations.

	Reason for Assessment:
☐  Initial Assessment
☐  New Procedures / Process
☐  Equipment Change
☐  Post Incident 
☐  Review
☐  Other  
	Assessors Signature:
	


	
Note to assessors: Manual handling operatives who will be undertaking this task should be consulted during the assessment process.
Section B – Lifting and Carrying – More detailed assessment where necessary.

	Questions to Consider
	If yes, tick appropriate level of risk.
	Problems occurring from the task:
(make rough notes in this
column in preparation for the
possible remedial action to
be taken)
	Possible remedial action:
(e.g. changes that needs to
be made to the task, load,
working environment etc.
Who needs to be involved in implementing the changes?)

	Task – Does it involve?
	Low
	Med
	High
	
	

	Holding loads away from the trunk?
	
	
	
	
	

	Twisting?
	
	
	
	
	

	Stooping?
	
	
	
	
	

	Reaching upwards?
	
	
	
	
	

	Large vertical movement?
	
	
	
	
	

	Long carry distances?
	
	
	
	
	

	Strenuous pushing or pulling?
	
	
	
	
	

	Unpredictable movement of loads?
	
	
	
	
	

	Repetitive handling?
	
	
	
	
	

	Insufficient rest or recovery?
	
	
	
	
	

	Work rate imposed by a process?
	
	
	
	
	









	Questions to Consider
	If yes, tick appropriate level of risk.
	Problems occurring from the task:
(make rough notes in this
column in preparation for the
possible remedial action to
be taken)
	Possible remedial action:
(e.g. changes that needs to
be made to the task, load,
working environment etc.
Who needs to be involved in implementing the changes?)

	Individuality Capability: 
	Low
	Med
	High
	
	

	Require unusual capability?
	
	
	
	
	

	Pose risks to those with health problems?
	
	
	
	
	

	Pose a risk to pregnant women?
	
	
	
	
	

	Call for special information / training?
	
	
	
	
	





	Protective Clothing

	Questions to Consider
	Place tick as appropriate
	Problems occurring from the task
(make rough notes in this column in preparation for the
possible remedial action to
be taken)
	Possible remedial action
(e.g. changes that needs to be made to the task, load, working environment etc. Who needs to be involved in implementing the changes?)

	• Is movement or posture hindered by clothing or personal protective equipment (PPE)?
	Yes ☐     No ☐
	
	

	• Is there an absence of correct / suitable PPE being worn?
	Yes ☐     No ☐
	
	





	Questions to Consider
	Place tick as appropriate
	Problems occurring from the task: 
(make rough notes in this column in preparation for the possible remedial action to be taken)
	Possible remedial action:
(e.g. changes that needs to be made to the task, load, working environment etc. Who needs to be involved in implementing the changes?)

	Are the loads:
	Low
	Med
	High
	
	

	Heavy?
	
	
	
	
	

	Bulky or unwieldy?
	
	
	
	
	

	Difficult to grasp?
	
	
	
	
	

	Unstable / unpredictable?
	
	
	
	
	

	Intrinsically harmful (e.g. sharp or hot)?
	
	
	
	
	






	Questions to Consider
	Place tick as appropriate
	Problems occurring from the task: 
(make rough notes in this column in preparation for the possible remedial action to be taken)
	Possible remedial action:
(e.g. changes that needs to be made to the task, load, working environment etc. Who needs to be involved in implementing the changes?)

	Working environment:
	Low
	Med
	High
	
	

	Constraints on posture?
	
	
	
	
	

	Poor floors?
	
	
	
	
	

	Variations in level?
	
	
	
	
	

	Hot / cold / humid conditions?
	
	
	
	
	

	Strong air movements?
	
	
	
	
	

	Poor lighting conditions?
	
	
	
	
	





	Questions to Consider
	Place tick as appropriate
	Problems occurring from the task
(make rough notes in this column in preparation for the
possible remedial action to
be taken)
	Possible remedial action
(e.g. changes that needs to be made to the task, load, working environment etc. Who needs to be involved in implementing the changes?)

	Work Organisation:
	
	
	

	• There is a lack of planning of tasks & rest breaks?
	Yes ☐     No ☐
	
	

	• There is poor communication on safety between managers & employees?
	Yes ☐     No ☐
	
	

	• There are insufficient mechanisms for dealing with sudden or seasonal changes in workload?
	Yes       No 
	
	

	• They have insufficient training & information?
	Yes       No 
	
	



Section C – Summary of Actions

	Remedial Action
	Responsibility
	Priority / Target
	Status

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	


Section D – Summary of Risk

	Risk Matrix
	Potential consequence of harm

	
	1 – Minor Injury
(e.g. hazard can cause illness, injury or equipment damage
but the results would not be expected to be serious)
	2 – Significant Injury
(e.g. hazard can result in serious injury and / or illness, over 7-day absence)
	3 – Major Injury
(e.g. hazard capable of causing death or serious and life-threatening injuries)

	Likelihood of harm
	1 – Unlikely
(injury rare, though possible)
	1 – Low
	2 – Low
	3 – Medium

	
	2 – Possible
(injury could occur occasionally)
	2 – Low
	4 – Medium
	6 – High

	
	3 – Probable
(injury likely to occur, can be expected)
	3 – Medium
	6 – High
	9 – Extreme



Risk Evaluation 
This is calculated by multiplying the likelihood against the consequence e.g. taking a likelihood of 1, which is classified as Unlikely and multiplying this against a Potential Consequence of 2, which is classified as Significant Injury, would give an overall Risk Rating of 2, which would result in an overall evaluation as a low risk.

1 to 2 = Low risk – Low risks are largely acceptable, monitor periodically to determine situation changes which may affect the risk, or after significant changes

3 to 4 = Medium risk – Medium risks at the upper end of this band should only be tolerated for the short-term and then only whilst further control measures to mitigate the risk are being planned and introduced, within a defined time period.  Risks on the lower end should be reduced if practicable.  

6 = High risk – High risks activities should cease immediately until further control measures to mitigate the risk are introduced. The continued effectiveness of control measures must be monitored periodically.

9 = Extreme Risk – Work should not be started or continued until the risk has been mitigated. Immediate action is required to reduce exposure. A detailed mitigation plan must be developed, implemented and monitored by senior management to reduce the risk before work is allowed to commence.

	Assessment Score

	Overall assessment of the risk of injury?
(As assessed from detailed assessment above) 
	Low ☐
	
	Medium ☐
	
	High ☐

	Risk Matrix Score – If score 3-4 or above additional controls to be considered and / or professional advice sought.
	Consequence
(1-3)
	×
	Likelihood (1-3)
	=
	Risk score (1-9)

	
	
	×
	
	=
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